How to submit an Assignment with Blackboard 9

Click on the “Assignments” section of your online course, where the assignment
was created.

Click on Assignments

You will need to click on the link to the assignment you are submitting:
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Assignment Information

All pertinent information that was entered when the assignment was created is displayed

here for the student to see. If there is more than one file to be downloaded, then there will
be a link for each file.
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In the Submission box, students can enter text straight into the editing box if you are not allow to
attach a file. Images, hyper links, and equations can be imported into this area as well as text.
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Attaching Files:
If the assignment requires that a file such as a Word document or a Excel Spreadsheet be submitted for

grading, this is where the student will attach the file to the assignment.
Click on “Browse for Local File” to locate your file .

Click here to browse
for your file

Attach File Browse for Local File \

Attached files File Name Link Title

Name of Link to File:
The link can be given a name different than the file name. This is not necessary but makes it easier

in some cases when students use their own naming scheme for files. Suggestion: Use the name of
the assignment an underscore follow by your last name, ex: FirstWeekAssignment _Smith.
Next you must click the “Attach File” button to attach your assignment file

Attact File Bi
Salarted Fila ile Name Example Answer.docx
Attach File | Do notattach |
Attacked files File Hame Link Title

File is attached!
The file is attached and if there is a need for multiple files, then the student will simply repeat the

steps above to add all the necessary files. If for some reason the student needs to remove the file,
then he or she can click on Do not attach and remove it.
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Comments:
Here the student can add any comments for the instructor that aren’t necessarily part of the
assignment. This is optional

Comments

Add your comments here

Submit
The student finally click the “Submit” button to send his or her assignment and unless multiple

attempts are allowed he or her will not be allowed back into this assignment.

Click here to submit
assignment

Click Save as Draft to save changes and continue working later. Click Submit to finish. Click Cancel to quit without saving chang

Cancel Save as Draft

Confirmation Message:
Once you submit your assignment you will receive a confirmation message. You also have the

option to start a new submission in case you want to attach another file or in case you clicked the
“Submit” button without attaching you file.

Click to start a new
This exercise is complete. Review the Submission History. submission

Submission History
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Instructions 1. Describe briefly the levels of organization.
2. Concept about growth and development.
3. Describe your concept of homeostasis and different types of regulation.
4. Describe the different steps in the scientific method of information.
5. Describe the water cycle as component of an ecosystem.
6. In two pages write about gobal warming as a public problem.
7. Please explain the most relevant aspects about acid rain with your implications in the diferent levels of ecosystem.
Flease read pages: 2-15 and 549-551

You have atthe course documents some outlines about important aspects of the chapters.

Due Date January 13, 2010 12:00:00 AM EST

Points Possible 10




Submission History:
You will have records of your assignment submissions with the date, time and the attached file (s)
You will have as many submission history entries as attempts you have made.

Date and time of

your submission
2
Submission ( Late Submission ) ( January 14, 2010 9:36. 43 AMEST)

Submission Materials

File attached

Subausson Fislo
Styoent Comments
Aached Fien  Dangie snaner 400

Instructor Feedback

Rewut Meedy evasaabion
Commenty
Atsched Files

Congratulations !
You have completed your assignments submission.



